Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
« where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
« where the higher of gross income or gross expenditure was £25,000
or less but that:
« are unable to certify themselves as exempt (fee payable); or
e have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annuai Internal Audit Report must be completed by the authority’s internal auditor.
¢ Sections 1 and 2 must be completed and approved by the authority.

« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2024.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2024. Reminder letters will incur a charge of £40 +VAT.

- the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2024

« an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2023/24

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the externai auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report

and Certificate wiil be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2024 authorities must publish:

» Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

« Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4

+ Section 2 - Accounting Statements 2023/24, approved and signed, page 5

Not later than 30 September 2024 authorities must publish:

« Notice of conclusion of audit

» Section 3 - Externai Auditor Report and Certificate

» Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors and interested

i h | blish the A Internal Audit Report 3.

*for a complete list of bodies
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

¢ The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

« Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

« The authority should receive and ncte the Annual Internel Audit Report before approving the Annual
Governance Statement and the accounts.

« Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2024.

« The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

« The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

« The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

« You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

= Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Seaction 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help cn bank reconciliation is available in the Practitioners’ Guide®.

< Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

« |f the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

< Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).

« The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

< The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2024.

ompietio e 0 a % ed Q al OLNave el reguireme e O

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have ailhighlighted boxes been completed by the internal auditor and explanations provided?

Section 1 For any statement to which the response is ‘no’, has an explanation been published?

Section 2 IHas the Responsible Fir in! Officar sioned the accounting statements before

;Fwahs—the:amhorﬁys Aépét*‘o‘\;éi ofvthe_accgunnr;g statements been confirmed
i by the signature of the Chair of the approvai mesting? i

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2024 been reconciled to Box 87

Has zn explanation of any difierence between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole rnanaging trustee? NB: do not sena trust accounting statements uniess requested.

s
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Annual Internal Audit Report 2023/24

Qakley Parish Council

vvaw.caklayvillage.co.uk

During ihe financial year anded 31 March 2¢24, this authority's internal sudifor acting independentiy 2nd on the
basis of an assossmem of risk, camied aul a selective assessmen! of compliancs with the relevant procedures and
cantfols in uperation aro obtained appropnzte ewiasnns rea thie aulhorily

The internal aud for 202324 has besn carrisd out in sceardance with tis autharity's aceds and planned coverags.
Gn the basis of fhe findings in the areas examined, the interal audit conciusions are summarised in his 1abls. Sai
out belaw are tha objectives of internal control and elongaide are the internal audit condusions on vhether, in all
eignficanl respects, (e confrol objectives were being acaieved thraughoul Lhe financial year 1o 3 standard adegquate
to meed lhe nesds of (s achornty.

A Apdicprale xcosunting recotds hava bear srepery kepl throughcul the inancil yoar.

B, This authorty complied with its fivarcal regulalicas. paymenis weea susparsd oy inve c2s, all
exparditune wss approved ard VAT was epproariaely accounizd far.

C. Thee suthonty assessed the séanificant rsks to acheving Ils objecives and reviswed the adrquiary
of eranperienly & rarape these.

D, Tre precepl & (stee reguitgmenl resullad from an adequate budgelory pro>ass. pogress sgsinst
the budoet was requiarly monhored; end reserves were apgrcpnatm,

E. Expected incom= was Fully reccived, sasod on corsact prices, proceny scorded and promaty
Cankas, and VAT was appropnaley accauntes tor,

F. Ptly cash cayments wera properly suppoiled by receinke 2l pefly cash capenzitire was aperevac | v
ard VAT appeopriacely accounted for. ]

G, Salefies lo ernployees and allowances (o members ware pakl N aoecrdance wilh Liis authonty's
acprovels. and PAYE ardd NI requirsments we e praperly agpied.

H, h.'ksctam NVESITANS registers vere conplete ard acmumte ane creaedy rr_lalﬂ(alped

I Periodic ok aceount esoncikations wers oropstly carsed aul during the year.

J. Arcounting ssbarnents prapared oudirg the year were prepared 01 tha comact ecoLnling baeis receipls
and PaYrenia ¢ im0 and sepszilute) sgrend In lka cash ook, sUpro=ad by an ezejuales eudi
il fron arderdyng reccrds ard where eapopnsle deliars 2nd credrars ware nrapany recorsed.

Ko he autonly zedifiea kzelf 25 exemot from a limbed ssaLrance rewes i1 2022123, i met the
exenplinn Lrileris a0 S e cecid e 15ch SemE. i e authoiy ey s N sssonnce ‘ v
vl Of 18 202225 AGAR tek ol caveren’) l

L. The authorty pubished te reculred Informstion o1 & wetieibaiwebpape up 1o dale - the fire of the e
Intarnal wadt in accordance wilh 1he relovars kegisiabon

M, In Ihs wagr covered by s AGAR, the authualy anrmarty prow ded bar § car o 100 the exercice of
pubiic rlzhle 38 requred By e Aooowils anid Aure Kegu shons favning the 2625-24 AGAR pvi
WETE SO rghus o il i the A022-73 AGAR avidanced Op 5 Hohse oo (e aelsile and
SUIRorily uovoved miredas conbrming e asfas sar). -

N. Tae sulhorily has coples with the publcatons sequinemants for 2025/23 AGAR 7

#85 AGAR Fage | Guidivitw Mwes).

©. {For local councils onty) v L 2
Trusl Turmi= [nzhed 1e charftealer - The coundl mel its fespensisil Ges 45 i inusine Y

Forary otrer nak arsas denlilisd by this authodty adecuats controls extszd fist any athe [sk aress on separate shmsts f resded).

SlAsEs SIS

< 4 <

Daleisiinternz audit undertaksn Nerne of acrson who carmad gut the internal audn
10/04/2024 Julie Betts

Sigratue of parson who ;‘:..-\‘ j&Q‘Q 10/04:2024

camedouttaeintemns it s Dale

“If the reaponss |& 'no’ please state the implications and action balng taken o address any weakness in control
Identined (add separate shects if neaded).

TNotE: I the regponse B Mol covered please slate when the mast reoant mbamed 3udit wonc wge deas n this aa and when it is
nExt slsnned, o, If coverage & nal required. tha anrust nmmal Awdn report muat explein ahy nol [ads separats sheets f racded).

Annual Governance and Accountability Return 202324 Form 3 - Page 3 of 6
Local Councis, 'ntemal Cralraos Boards and ollivr Swaler A thaontize



Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of:

OAKLEY PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

-

. We have put in place arrangements for effective financial

“Yes’ means that this authority:

| prepared its accounting statements in accordance

and corruption and reviewed its effectiveness.

management during the year, and for the preparation of | with the Accounts and Audit Regulations.
the accounting statements. '

2. We maintained an adequate system of internal control | made proper arrangements and accepted responsibility
including measures designed to prevent and detect fraud || | for safeguarding the public money and resources in

| its charge.

I

We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its

business or manage its finances.

| has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those

considered and documented the financial and other risks it
faces and dealt with them properly.

in reports from internal and external audit.

risks, including the introduction of internal controls and/or ‘/ ;
external insurance cover where required. =

6. We maintained throughout the year an adequate and | arranged for a competent person, independent of the financial
effective system of internal audit of the accounting 7 ] controls and procedures, to give an objective view on whether
records and control systems. : 5 | internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised { i responded to matters brought to its attention by internal and

| external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

disclosed everything it should have about its business activity
| during the year including events taking place after the year
| end if relevant.

has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
trust or trusts.

v

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

Signed by the Chair and Clerk of the meeting where
approval was given:

13/05/2024 il — (/\,(Q/\LL
and recorded as minute reference: Chair " ;
e 23c) Clerk ' %//Z/L, :
~ www.oakleyvillage.co.uk
Annual Governance and Accountability Return 2023/24 Form 3 Page 4 of 6

Local Councils, Internal Drainage Boards and other Smaller Authorities™




Section 2 — Accounting Statements 2023/24 for

OAKLEY PARISH COUNCIL

Year ending

31 March

31 March

Notes and guidance
Please round all figures to nearest £1. Do not leave any

2023 2024
£

boxes blank and report £0 or Nil balances. Afl figures must

8 agree fo underlying financial records.

1. Balances brought | | Total balances and reserves at the beginning of the year

forward 173,468] = 162,309| as recorded in the financial records. Value must agree to
: : | Box 7 of previous year.
2. (+) Precept or Rates and o T Total amount of precept (or for IDBs rates and levies)
Levies b b :56,860 received or receivable in the year. Exclude any grants
il e =] received.
3. (+) Total other receipts s i i | Total income or receipts as recorded in the cashbook less
13.770 17,798 the precept or rates/levies received (line 2). Include any
Shmdnen Wi Bamt i grants received.
4. (-) Staff costs it : o . Total expenditure or payments made to and on behalf
iy - AR 6 of all employees. Include gross salaries and wages,
26"088 - '23’937' employers NI contributions, employers pension
: contributions, gratuities and severance payments.

5. (-) Loan interest/capital S | Total expenditure or payments of capital and interest
repayments = i 0| made during the year on the authority’s borrowings (if any).

6. (-) All other payments i S ; Total expenditure or payments as recorded in the cash-

54591 B7,878| book less staff costs (line 4) and loan interest/capital
e e | repayments (line 5).

7. (=) Balances carried i = e Total balances and reserves at the end of the year. Must
forward 1 62,309 155,152 equal (1+2+3) - (4+5+6).

8. Total value of cash and Emmaa e | The sum of all current and deposit bank accounts, cash
short term investments - 162,309 - 155,152 holdings and short term investments held as at 31 March —

e To agree with bank reconciliation.

9. Total fixed assets plus b : | The value of all the property the authority owns — it is made
long term investments 174,746 183,428| up of all its fixed assets and long term investments as at
and assets : o 31 March.

10. Total borrowings k The outstanding capital balance as at 31 March of all loans

0 0 from third parties (including PWLB).

For Local Councils Only

11a. Disclosure note re Trust funds
(including charitable)

The Council, as a body corporate, acts as sole trustee and
is responsible for managing Trust funds or assets.

11b. Disclosure note re Trust funds
(including charitable)

: ', The figures in the accounting statements above
" exclude any Trust transactions.

| certify that for the year ended 31 March 2024 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

- 10/05/2024

Date

| confirm that these Accounting Statements were
approved by this authqrity on this date:

13/05/2024

as recorded in minute reference:

- 23d)

Signed by Chair of thesmeg
Statements were apprave

eting where the Accounting
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Section 3 — External Auditor’s Report and Certificate 2023/24

Inrespectof ~ OAKLEY PARISH COUNGIL

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the Mational Audit Office (NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that & lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bedies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website -
https://mww.nao.org.uk/cede-audit-practice/guidance-and-information-for-auditors! .

This authority is responsiole for ensuring *hat ite financial management is adequate and effective and that it has

a sound system of internal control. The 2utherity prepares zn Annual Governance and Accountability Return in
accordance with Proper Practices which:

« summarises the accounting recorcs for the year ended 31 March 2024; and

« confirms and provides assurance on those matlers that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2023/24

(Except for the matters reportad below)* on the basis of sur raview of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the informaticn in Sections 1 and 2 of the Anrnua’ Gevernanse and Accouniability Return is in accordance with Proper Practices and
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw o the attention of the authority:

(continue on a separate sheet if required)

3 External auditor certificate 2023/24

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2024.

*We do not certify completion because:

External Auditor Name

External Auditor Signature R : B s Date
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